UCKFIELD TOWN COUNCIL

Council Offices, Civic Centre
Uckfield, East Sussex, TN22 1AE

Tel: (01825) 762774 Fax: (01825) 765757
e-mail: townclerk@uckfieldtc.gov.uk
www.uckfieldtc.gov.uk

Town Clerk — Holly Goring
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YOU ARE HEREBY SUMMONED TO A MEETING OF
UCKFIELD TOWN COUNCIL
in
The Council Chamber, Civic Centre
on
Monday 30" July 2018 at 7.00pm

AGENDA

DECLARATIONS OF INTEREST

Members and Officers are reminded to make any declarations of personal
and/or prejudicial interests that they may have in relation to items on this
Agenda. Should any Member consider that they require a dispensation in
relation to any prejudicial interest that they may have, they are asked to make
a written application to the Clerk well in advance of the meeting.

Notice should be given at this part of the meeting of any intended declaration.
The nature of the interest should then be declared later at the commencement
of the item or when the interest becomes apparent.

STATEMENTS FROM MEMBERS OF THE PUBLIC ON MATTERS ON THE
AGENDA AT THE MAYOR’S DISCRETION

TO RECEIVE REPORTS FROM EAST SUSSEX COUNTY COUNCIL AND
WEALDEN DISTRICT COUNCIL

APOLOGIES FOR ABSENCE

MINUTES

To RESOLVE that the minutes of the meeting of Full Council on 18t June
2018 be taken as read, confirmed as a correct record and signed by the Town
Mayor.

Action list — For information only
(Attached)



6.0
6.1

7.0

8.0

9.0

10.0

11.0

12.0

13.0

14.0

COMMITTEE MINUTES
To note the acts and proceedings of the following committee meetings:-

(a) Plans Committees 25% June and 16t July 2018
{b)  Environment and Leisure Committee 231 July 2018
(c)  General Purposes Committee ot July 2018

TO RECEIVE REPORTS FROM REPRESENTATIVES TO QUTSIDE
BODIES
(i) The Uckfield Town Centre Regeneration Joint Committee
(the minutes of this meeting are not yet available)
(ii) Neighbourhood Plan Steering Group
(Attached)
(i)  Gatwick Airport Consultation Group
(Nothing to report)

TO RECEIVE REPORTS FROM WORKING GROUPS

(i) Civic Centre Working Group
(to be reported under confidential business)

(i) Dementia Friendly Working Group — Uckfield Dementia Forum
(Attached)

(i)  Uckfield Events Working Group - Celebrate
{Attached)

QUARTERLY PROGRESS UPDATE ON UCKFIELD TOWN COUNCIL’S
ANNUAL PRIORITIES FOR 2018-19 (Q1)
(Attached)

TO CONSIDER AN UPDATE ON UCKFIELD’S NEW TOWN CRIER
(Attached)

TO NOTE THE CONSULTATION FOR PROPOSED PARKING AND
WAITING RESTRICTIONS FOR UCKFIELD HIGH STREET
(EXPERIMENTAL TRAFFIC REGULATION ORDER)

(Attached)

TO CONSIDER A NEW PROCEDURE FOR HANDLING SURPLUS LAND -
TO FORM AN APPENDIX TO THE ASSET MANAGEMENT PLAN 2018-23
(to be deferred)

TO REVIEW THE STANDING ORDERS IN LINE WITH THE RECENT
RELEASE OF NEW MODEL STANDING ORDERS FROM NALC
(Attached)

TO NOTE THE END OF YEAR STATEMENT OF COMMUNITY
INFRASTRUCTURE LEVY FUNDING FOR 2017/18
(Attached)
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19.0

20.0

21.0
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23.0

23.1

23.2

TO SIGN AND SEAL THE LEASE FOR THE SMALL HALL (CHAPEL)
ADJACENT TO FORESTERS HALL
(Attached)

TO SIGN AND SEAL THE LICENCE BETWEEN THE LEAGUE OF
FRIENDS OF UCKFIELD COMMUNITY HOSPITAL AND UCKFIELD TOWN
COUNCIL

(Attached)

TO SIGN AND SEAL THE LICENCE FOR A TEMPORARY ACCESS
BETWEEN VICTORIA PLEASURE GROUND AND ST. PHILIP’S
CATHOLIC PRIMARY SCHOOL

(Attached)

TO NOTE THE MAYOR'’S ENGAGEMENTS
(Attached)

SIGNING OF GRAVE CERTIFICATES AND TO NOTE TRANSFERS OF
DEEDS OF GRANT

QUESTIONS BY MEMBERS PREVIOUSLY NOTIFIED
(Attached)

TOWN CLERK'S ANNOUNCEMENTS

CHAIRMAN’S ANNOUNCEMENTS

CONFIDENTIAL BUSINESS

To consider whether to RESOLVE to exclude the press and public (pursuant
to the Public Bedies (Admission to Meetings) Act 1960) during consideration
of the following confidential business to be conducted:-

Update on CCTYV Installation
(Attached)

Update from Civic Centre Working Group
(Attached)

Town Clerk
241 July 2018
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Meeting of Full Council

Monday 30 July 2018
Agenda Item 7.0 (ii)

TO RECEIVE REPORTS FROM REPRESENTATIVES TO OUTSIDE BODIES:
NEIGHBOURHOOD PLAN STEERING GROUP

Members of the Neighbourhood Plan Steering Group last met for their monthly meeting
on Thursday 24 May 2018 and have a meeting booked in on Thursday 26* July 2018.

This part of the neighbourhood planning process is filled with report writing and has
taken a great deal of time to pull together the relevant evidence from previous
workshops and consultation, a SWOT analysis (strengths, weaknesses, opportunities
and threats), reviewing existing planning policy frameworks and the gaps within these
and the evidence to support the draft policies that the group have created for the
following themes:

e Environment and Health;

¢ Local Economy;

¢ Infrastructure and Recreation;

s Transport and Access.

The next main report is the Character Assessment of Uckfield which pulls together a
summary of a number of areas across the town and presents information on the setting,
landuse, layout, vehicular and pedestrian routes, key spaces, building styles, landmarks,
natural features and views into and out of these areas. Members of the group walked
these areas, taking notes and photographs and now this is being compiled into one
report.

The other main report is that of ‘Local Green Spaces.’ Any spaces listed in the ‘local
green spaces report’ would be designated to protect them. There were three key criteria
that had to be assessed for each green space:

(1) Close proximity to community;

(2) Demonstrably special fo the local community (by beauty, history, recreation, tranquil-
ity and wildlife) — although it was added that there needed to be a strong case and
evidence available;

(3) Extensive tract of land - if the site was extensive it could not be included in the list.

All of the above documents sit alongside a detailed town profile developed by Action in
Rural Sussex and build a strong case for the first scoping report which will be sent to key
statutory consultees to consider before the group continues with fine tuning the details of
the draft plan and further consulting with residents. The group will also be considering
whether further information is required such as statistics, data and mapwork.
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Meeting of Full Council

Monday 30% July 2018

Agenda Item 8.0 (i)

TO RECEIVE REPORTS FROM FULL COUNCIL WORKING GROUPS:
‘UCKFIELD DEMENTIA FORUM'

The most recent meeting of the Uckfield Dementia Forum took place on Wednesday 18t
July 2018.

A range of partners attended and it was a useful meeting. Partner agencies provided an
update on their areas of work.

Home Instead Senior Care and Sussex Support advised members that they were now
midway through their programme of '‘Saturday Social’'s’ — fun afternoons for people living
with dementia and other care needs to come with their carers and family members in a
supportive, safe and caring environment. The programme was a 10-week pilot, and due
to end in October/November. Local organisations were asked to help promote this
programme of activities.

A representative from Freedom Leisure promoted the activities they ran in Uckfield
Leisure Centre with people living with dementia or other care needs. Their Accessible
Swim sessions were particularly good for the wellbeing of individuals and were
dementia-friendly. Forum members were asked to spread the word.

Forum members discussed a range of potential future activities that could be run within
the town which included dementia friendly film screenings and the idea of having
outdoor/gardening type activities (such as a sensory garden/man-shed). Members also
discussed creating local initiatives such as Uckfield-based stickers that businesses who
had staff who had undertaken the dementia awareness training could place in their
windows to say that they were ‘working with the Dementia Action Alliance to make our
community dementia friendly.” The businesses that signed up to the campaign could
then be listed on the Town Council's website or key place of interest.

It was agreed that an action plan would be pulled together for the group to agree and
work on. The next meeting would take place at the end of September and would be
hosted by Hurstwood View Care Home in Five Ash Down.
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Meeting of Full Council

Monday 30 July 2018
Agenda Item 8.0 (iii)

TO RECEIVE REPORTS FROM FULL COUNCIL WORKING GROUPS:
‘EVENTS WORKING GROUP - CELEBRATE®

It's nearly here! Final preparations are underway for the ‘Weald on the Field’ event
taking place on Saturday 4% August 2018 from 10am to 8pm on Luxford Field, Uckfield,
TN22 1AL.

The day will see a fantastic collection of stalls selling local produce, crafts, streetfood,
pop- up bars and there will be children’s entertainment, along with live music from midday to
8pm.

Following their well-received performance at last year's event, local band Red Butler return
with their Red Butler Music School Showcase — introducing some of their talented students
and with some awesome tutors we know you'll be in for a treat. Other acts performing on the
day include:-

Calum Taylor — a talented local young singer and guitar player.

The Violet Jive — sponsored by Richard Green Funeral Services — a cool three-piece band
with original songs and unique covers in a fresh yet distinctly retro "spy-esque’
swing/alternative guitar-driven sound. Be ready for a bit of Latino, swing and rock and roll.

Acoustic Management — sponsored by Back on Track - Local duo Mike and Dudley will be
playing a selection of acoustic favourites mostly from the 60s and 70s.

The Tom Fitzpatrick Band — sponsored by EMC, Uckfield - one of the most versatile and
engaging acts to hit the music scene. They'll play some legendary swing tunes and their
unique versions of modern classics. The members of the band have worked with artists such
as the legendary Jack Jones, Dave Stewart, Gwen Stefani, Pixie Lott, The Proclaimers,
Buddy Greco and The Drifters. Their young and hip style of jazz, swing and big band tunes
has them in constant high demand.

The working group are planning the final logistics and details of the day and liaising with
stallholders to ensure they are up to speed.

Following the event, work will commence on the next key event in the diary — Uckfield
Revival - the Classic Vehicle Parade on Saturday 6% October 2018.
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Meeting of Full Council

Monday 30" July 2018

Agenda item 9.0

QUARTERLY PROGRESS UPDATE ON UCKFIELD TOWN COUNCIL’S
ANNUAL PRIORITIES FOR 2018-19 (Q1)

1.0 Summary

1.1 This report provides a quarterly update on the Town Council’s priorities for 2018-19
and the progress that had been made by the end of the first quarter (June 2018).

1.2 The priorities identified for delivery in 2018-19 consist of initiatives which are often
additional to the day to day responsibilities of the Town Council, but demonstrate
by working together with colleagues and partner agencies, we can achieve a great
deal for the town and its residents.

1.3 Organisations often spend time producing plans or lists of priorities, but do not
review progress until the end of the year.

1.4  With this paper, the Town Clerk provides an update to members to explain the
progress being made to deliver these priorities.

2.0 Quarter 1 —2018-19 (April to June) — Progress Update

2.1 Of the 13 priorities, one is already complete, seven are on scheduie for completion
and five have seen some progress in the first quarter of 2018-19. It should be
noted that all priorities have seen some progress which is excellent only three
months into the year.

3.0 Recommendations

3.1 Members are asked to review this progress report, and note the work undertaken
to date.

Appendices: Appendix A - Q1 2018-19 (Apr - Jun) Progress Report

Contact Officer: Holly Goring

Key:

i@ = Progress behind schedule = Some progress has been made

v

= On schedule for completion = Completed
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Meeting of Full Council

Monday 30%" July 2018

Agenda ltem 10.0

TO CONSIDER AN UPDATE ON UCKFIELD’S NEW TOWN CRIER

1.0
1.1

1.2

1.3

1.4

2.0
2.1

2.2

2.3

Summary

Further to interviews and the announcement made at the meeting of Full Council
on 9t April 2018, the new Town Crier, Mr lan Bedwell, is now in post and ready
to assist the town of Uckfield.

At Full Council, members acknowledged that to ensure the new Crier had the
appropriate outfit and become a member of the Ancient and Honourable Guild of
Town Crier’s, a budget would need to be made available.

At the meeting of Full Council on 9t April 2018, members resolved to:
FC.113.04.18 After some discussion, members RESOLVED to set aside a
budget from general reserves of up to £1,000 to provide suitable clothing and
accessories, and membership to the Guild for the new role of Town Crier.

This report seeks to update members on the progress to date and the proposed
plans for the Town Crier, going forward.

Clothing

A great deal of research was undertaken to find a suitable company to make and
supply an outfit for the new Town Crier. Although styles vary slightly around the
country, there are a handful of companies who have experience in creating outfits
for Town Criers. -

Three companies were recommended. The prices of two of these companies
were in the region of £2-2.5k and therefore too expensive for this new role within
the town. The Town Clerk agreed to work with 19% Century Tailoring and the new
Town Crier visited them in Bournemouth to be measured up.

The full outfit was received on Friday 29th June 2018 and the Town Crier
purchased the hat and shoes separately for which he will be reimbursed. The
total expenditure to date is as follows:



Item Expenditure

Town Crier Coat £425.00
Long fronted vest £195.00
Breeches £125.00
Frill front shirt £ 65.00
Shoes £ 50.00
Hat £ 26.99
Scroll Nominal — made by hand.
TOTAL EXPENDITURE TO DATE: £886.99
Still to pay:
- Reimbursement of mileage to Bournemouth | TBC
- Application to Ancient and Honourable Guild | £50.00
of Town Criers

Promoting the Town Crier in their new role

The day after the outfit was delivered, the Town Crier had to make his first
announcement. This was to help promote the activities taking place the following
weekend as part of the Uckfield Festival. A further two cries were carried out on
Thursday 12t July and Saturday 14t July 2018.

Although there was some pointing by members of the public, stopping and talk
with children about Mr Bedwell’'s announcements and role as the new Town
Crier, it was noted that at present, we haven't attracted the crowds to a particular
spot to receive and listen to the announcements being made. To date the Town
Crier has made both of his Saturday announcements at 12noon from outside
Hartfields and then followed by outside Bridge Cottage but without the regularity
or information that he will be there, local residents will not know.

At present, bookings have been made on an ad hoc basis, with interest shown by
the Uckfield Festival, Weald on the Field group, Bridge Cottage and Uckfield
Bonfire & Carnival Society.

It has therefore been suggested that a more regular programme of
announcements be put in place through the summer months (June, July and
August including the first weekend of September for carnival day) and the Town
Crier visit the High Street to make announcements on say the first and third
Saturday of the month {fortnightly basis). A press release can then be issued at
the end of July to inform the public of this, for this year.

4.0
4.1

4.2

Recommendations
Members note the above information provided;

Members are asked to consider the above suggestion for setting a more regular
programme of Town Crier announcements and requested to visit the High Street
on these dates to support the Town Crier in their new role.



Meeting of the Full Council

Monday 30* July 2018

Agenda ltem 13.0

TO REVIEW THE STANDING ORDERS IN LINE WITH THE RECENT RELEASE OF NEW
MODEL STANDING ORDERS FROM NALC

1.0
1.1

FC.25.06.18

1.2

1.3

14

2.0
2.1

Summary

At the meeting of Full Council on 11t June 2018, it was resolved to review the
procedure for electing the Mayor and Deputy Mayor at the Annual Statutory meeting of
Full Council:

Members RESOLVED to adopt the proposal to alter the standing orders to request
nominations for the position of Mayor and Deputy Mayor prior to the annual statutory
meeting of Full Council, with a short paragraph on their background, and desires for the
town. An additional caveat would apply, that if no nominations are received prior to the
meeting, that nominations could then be requested at the meeting itself.

Although this is a procedural matter and a note can be placed in the Town Mayor’s
Policy, it was although thought helpful to make reference to this in the standing orders.
An addition has therefore been added in section 5.2 (The Council's Proper Officer shali
do the following), paragraph 5.2.4.

In Spring, the Nationa! Association of Local Councils also published new model
standing orders. These replaced their previous model standing orders from 2013. Over
the years, the Town Council, has made a number of changes to the standing orders it
works to, to reflect local matters and the make up of the Town Council here in Uckfield,
but there are sometimes legislative changes that need to be updated in the standing
orders used across the country.

This report highlights those changes in red and advises members where changes may
be required.

What’s new in the NALC Model Standing Orders?

The new standing orders reflect changes in the following legislation
Amendments to the Public Bodies (Admission to Meetings) Act 1960;
Amendments to the Local Government Act 1972;

* The Local Government (Transparency Requirements) (Engiand) Regulations
2015 which requires councils in England with a gross annual income and
expenditure {whichever is higher) that exceeds £200k;

The Public Contracts Regulations 2015;
Utilities Contracts Regulations 2016;
Changes to data protection legislation (GDPR).



3.0. Recommendations

3.1. Members are note the above report;

3.2 Members are asked to approve the addition at paragraph 5.2.4 to request the Proper
Officer to seek nominations for the Mayor and Deputy Mayor prior to the Annual
Statutory Meeting of the Council;

3.3 Members are asked to approve the changes within the attached Standing Orders at
appendix A, proposed in line with NALC’s Model Standing Orders and legislative
changes.

Contact Officer: Holly Goring

Appendices: Appendix A: Copy of Standing Orders with relevant amendments



UCKFIELD TOWN COUNCIL

STANDING ORDERS

Issue Date Agreed Details of amendments
No.
1 2™ May 2006 Reissued in new format
2 25% March 2008 General Purposes {GP.070.03.08)
3 28" April 2008 Full Council (FC.096.04.08)
4 6% July 2009 Full Council {FC.018.07.09)
5 10% January 2011 Complete reissue of document at Full Council
. in accordance with revised NALC Model
Standing Orders. (FC.049.01.11)
6 18% May 2011 Annual Statutory Meeting — Review of SO 34.2
Full Council (FC.55.11.13)
th
7 1% November 2013 Comprehensive amendments following
introduction of Localism Act 2011
8 7 July 2014 Amendments to start times of meetings.
9 20™ April 2015 FC - General review and update
10 4 July 2016 FC — General review and update
11 22nd August 2016 FC - Minor amendment to 9.3. Plus
amendments to Section 34 (Financial Matters)
following update to financial regulations
approved by GP Committee on 15" August
20186.
12 30% July2018

| Refresh in line with NALC Model Standing Orders .---1 Formatbed: Superscript
|
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STANDING ORDERS

Standing Orders set out how all committees, sub-committees and associated
groups of the Council conduct their business and shouid be read in conjunction
with the Council's

+ Financial Regulations
s Code of Conduct Policy (No. 43).

Reference to the masculine gender should also be construed as a reference
to the feminine gender except where the context suggests otherwise.

Reference to, ‘the Mayor', should also be construed as reference to the Chaimman
of any committee or sub-committee, except that of Full Council.

1.0 ROLE OF STANDING ORDERS
1.1  The Town Clerk shall provide a copy of the Council's Standing Orders to a
Councillor upon delivery of his declaration of acceptance of office.

1.2  The Chairman’s decision as to the application of Standing Orders at meetings shall
be final.

1.3 A Councillor's failure to observe Standing Orders more than three times in one
meeting may result in him being excluded from the meeting in accordance with
Standing Orders.

2.0 VARIATION, REVOCATION AND SUSPENSION OF STANDING ORDERS

2.1  Anyor every part of these Standmg Orders except those printed in bold type may
be suspended by resolution in refation to any specific item of business. Standing
Orders printed in bold type cannot be altered.

2.2 Aresolution permanently to add, vary or revoke a Standing Order shall when
proposed and seconded, stand adjourned without discussion to the next ordinary
meeting of the Council.

3.0 MEETINGS

Timing and Business

31 Meetings shall not take place in premisesreoms, which at the time of the
meeting, are used for the supply of alcohol unless no other reems-premises
are available free of charge or at a reasonable cost.

3.2(a) Full Council - When-¢
ceunsillers-and-t-he—pubhethe mmlmum three clear daE for notice of a
meeting does not include; the day on which notice was issued, the day of the
meeting, a Sunday, a day of the Christmas break, a day of the Easter break or
of a bank holiday or a day appelnted for public thanksgiving or mourning
shallneleonnt.

Committee meetings - the minimum three clear days' public notice for.a _..----{ Formatted: Font: Boki
meeting does not include the day on which the notice was issued or the day { Formatted: Font: Bold
of the meeting unless the mesting is convened at shorter notice OR {the .. { Formatbed: Font: Talic

LHL‘

minimum three clear days’ public notice of a meeting does not include the

day on which the notice was issues or the day of the meeting)
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3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.1

3.12

3.13

The duration of all Council committee or sub-committee meetings shall not exceed
two hours, unless before this period is exceeded a proposal to suspend this
Standing Order for a nominated length of maximum time receives a majority vote
from those present. After this time the meeting shall be adjourned and any
business not completed shall be completed at a resumed meeting to be notified by
the Clerk; such resumed meeting shall be held before the néxt scheduled meeting.
At the resumption, only the business not completed at the previeus meeting shall
be considered.

Meetings of the Council and its committees shall be held at the Uckfield Civic
Centre normally from 7.00 pm on such dates as the Council may direct.

Questions by the Public

Meetings shall be open to the public unless their presence Is prejudicial to
the public interest by reason of the confidential nature of the business to be
transacted or for other special reasons. The public’s exclusion from part or
all of a meeting shall be by a resolution which shall give reasons for the
public’s exclusion by means of the following resolution:-

"That in view of the special or confidential nature of the business about to be
fransacled, it is advisable in the public interest that the public be temporarily
exciuded and they are instructed to withdraw in accordance with the Public Bodies
{Admission to Meetings) Act 1960".

Subject to Standing Order 3.5 above, members of the public are permitted to make
representations, ask questions and give evidence in respect of any item of
business included in the agenda.

The pericd of time which is at the Mayor's discretion shall not exceed fifteen
minutes.

Subject to Standing Order 3.6 above, each member of the public is entitled to
speak once only in respect of business itemised on the agenda and shall not speak
for more than three minutes.

In accordance with Standing Order 3.6 above, a question asked by a member of
the public during a public participation session at a meeting shall not require a
response or debate.

In accordance with Standing Order 3.9 above, the Mayor may direct that a
response to a question posed by a member of the public be referred to a Councillor
for an oral response or to an employee for a written or oral response.

A record of a public participation session at a meeting shall be included in the
minutes of that meeting.

A person shall raise his hand when requesting to speak and stand when speaking
{except when a person has a disability or is likely to suffer discomfort). The Mayor
may at any time permit an individual to be seated when speaking.

Any person speaking at a meeting shall address his comments to the Mayor.
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3.14 Only one person is permitied to speak at a time. If more than one person wishes to
speak, the Mayor shall direct the order of speaking.

Press and public attending and reporting on meetings

3.16(a}——Subject to standing order 3.5. a person who attends a meeting is .| rormatted: Font: Bold

permitted to report on the meeting whilst the meeting is open to the public.
To “report” means to film, photograph, make an audio recording of meeting
proceedings, use any other means for enabling persons not present to see or
hear the meeting as it takes place or later or to report or to provide oral or
written commentary about the meeting so that the report or commentary is
available as the meeting takes place or later to the persong not present.

3.15(b)A person present at a meeting may not provide an oral reportororal =~ .- { Formatted: Font: Bold

commentary about a meeting as It takes place without permission.

3.15(b)FlimingFiing and recording of all Council, committee and sub-committee
meetings open to the public is welcomed but restrictions do apply to protect
confidential information and those individuals who do not wish to be recorded. The
Town Council will provide assistance to anyone who wishes to carry out any
recording In accordance with its Recording of Meetings Policy. (No. 72}

316 In-accordance with Standing Order-3.5-abeve, Tthe press shall be provided .| Formatted: Font color: Accent 6

with reasonable facilities for the taking of their report of all or part of a
meeting at which they are entitled to be present.

Members' conduct at meetings
317 Subject to Standing Orders which indicate otherwise, anything authorised or

raquired to be done by, to or before the Mayor may in his absence be done
by, to or before the Deputy Mayor.

3.18 The Mayor, if present, shall preside at a meeting. If the Mayor is absent from
a meeting, the Deputy Mayor, if present, shall preside. If both the Mayor and
the Deputy Mayor are absent from a meeting, a Councillor as chosen by the
Councillors present at the meeting shall preside at the meeting.

3.19 When a Member speaks at Full Council, and the Town Council's standing
committees (General Purposes, Environment & Leisure and Plans), they must
address the meeting through the Chairman and use the microphone. If more than
one Member indicates that they wish to speak, the Chairman will ask one to speak
and the others must wait in the order in which they notified the Chairman of their
intention to speak, unless in the case of paragraph 8.16 when a Councillor wishes
to interrupt on a point of order,

3.20 Subject to Standing Order 3.26 below, all questions at a meeting shall be
decided by a majority of the Councillors and non-councillors with voting
rights present and voting thereon.

3.21 The Mayor may give an original vote on any matter put to the vote, and in the
case of an equality of votes may exercise his casting vote whether or not he
gave an original vote.

3.22 Members shall vote by a show of hands or, if at least two Councillors so

request, by signed ballot. At the request of a Councllior, the voting on any
question shall be recorded so as to show whether each Counclilor present
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and voting gave his vote for or against that question. Such a request shall be
made before moving on to the next item of business on the agenda.

3.23 The minutes of a meeting shall record the names of Councillors present.

3.24(a)- The Code of Conduct adopted by the Council shall apply to
Councillors in respect of the entire meeting.

3.24(b)A councillor or a non-councillor with voting rights who has a disclosable
prejudicial interest or another interest as set out in the Council’s code of
conduct in a matter being considered at a meeting is subject to statutory

limitations or restrictions under the code con his right to participate and vote
on that matter.

3.25 An interest arising from the Code of Conduct adopted by the Council, the
existence and nature of which is required to be disclosed by a Councillor at a
meeting shall be recorded in the minutes.

3.26 Five Members or one-third of the total membership, whichever is the greater,
shall constitute a quorum at meetings of the Council.

(For a quorum relating fo committees, sub-committees and other meetings, please
refer to Standing Order 19.1.9)

3.27 | a meeting is or becomes inquorate no business shall be transacted and the
meeting shall be adjourned. Any outstanding business of a meeting so
adjourned shall be completed at a resumed meeting to be notified by the Clerk;
such resumed meeting shall be held before the next scheduled meeting. At the
resumption, only the business not completed at the previous meeting shall be
considered.

4.0 THE ANNUAL STATUTORY MEETING

4.1 In an election year, the Annual Mesating of the Council shall be held on or
within 14 days following the day on which the new Councillors elected take
office.

4.2  In a year which is not an election year, the Annual Meeting of the Council
shall be held on such day in May as the Council may direct.

4.3  The Annual Meeting of the Council shall take place at 7.00pm.

4.4  In addition to the Annual Meeting of the Council, at least five other ordinary
meetings shall be held in each year on such dates and times as the Council
directs.

4.5 The election of the Mayor of the Council shall be the first business completed
at the Annual Meeting of the Council.

4.8  The Mayor, unless he has resigned or becomes disqualified, shall continue in

office and preside at the Annual Meeting untll his successor is elected at the
next Annual Meeting of the Councll.
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4.7

438

4.9

410

The Deputy Mayor of the Council, if any, unless he resigns or becomes
disqualified, shall hold office until immediately after the election of the Mayor
at the next Annual Meeting of the Council.

In an election year, if the current Mayor has not been re-elected as a member
of the Council, he shall preside at the meeting until a successor Mayor has
been elected. The current Mayor shall not have an original vote in respect of
the election of the new Mayor but must give a casting vote in the case of an
equality of votes.

In an election year, if the current Mayor has been re-elected as a member of
the Council, he shall preside at the meeting until a new Mayor has been
elected. He may exercise an original vote in respect of the election of the
Mayor and must give a casting vote in the case of an equality of votes.

Following the election of the Mayor of the Council at the Annual Meeting of the
Coungil, the order of business shall be as follows.

4101 To receive the Mayor's declaration of acceptance of office or, If hot
then received, to decide when it shall be received.

4.10.2 To elect a Deputy Town Mayor.

4.10.3 In the ordinary year of election of the Council to fill any vacancies
feft unfilled at the electlon by reason of insufficient nominations.
{Co-option Policy No. 44)

4.10.4 To decide when any declarations of acceptance of office which have
not been received as provided by law shall be recelved.

410,56 To appoint committees, sub-committees and other groups as necessary.
410.6 To appoint representatives to outside bodies.

4.10.7 To inspect any deeds and trust instruments in the custody of the Council
as required.

4.10.8 To read and consider the minutes, provided a copy has been circulated to
each Councillor not later than the day of issue of the summons to attend
the meeting, the minutes may be taken as read.

4.10.9 After consideration, to approve the signature of the minutes as a
correct record by the person prasiding.

4.10.10 Business as specified in the summons including:-

4.10.11 To deal with business expressly required by statute to be done.

4.10.12 To dispose of business, if any, remaining from the last meeting.

410.13 To receive such communications as the person presiding may wish to lay
before the Council.

4.10.14 To answer previously notified questions from Councillors.
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52

4.10.15 To receive the minutes and consider reports and recommendations of
committees.

4.10.16 To consider resolutions or recommendations in the order in which they
have been notified.

4.10.17 To receive and consider reports from officers of the Council.
4.10.18 To authorise the sealing of documents.

4.10.19 Councillors may request an item to be placed on an agenda of the
relevant committee at least seven days prior to the publication of the
agenda supported by a written report. Questions do not require a
seconder but the Chairman of the committee would use their discretion as
to the inclusion of an item.

4.10.20 Any other business specified in the summons.

PROPER OFFICER

The Council's Proper Officer shall be either:

(i} the Clerk or such other employee as may be nominated by the Council
from time to time or

(i) such other employee appointed by the Council to undertake the role of
the Proper Officer during the Proper Cfficer's absence.

The Proper Officer and the employee appointed te act as such during the Proper
Officer's absence shall fulfil the duties assigned to the Proper Officer in Standing
Orders.

The Council’'s Proper Officer shali do the following.

5.2.1 Sign and serve on Councillors electronically If agreed, by dellvery or
post at their residences a signed summons confirming the time,
date, venue and the agenda of a meeting of the Council and a
meeting of a committes and sub-committee at least three clear days
before the meeting.

522 Glve public notice of the time, date, venue and agenda at least three
clear days before a meeting of the Council or a meeting of a
committee or a sub- committee {provided that the public notice with
agenda of an extraordinary meeting of the Counclil convened by
Councitlors is signed by them).

523 Subject to Standing Orders 6.1 — 6.5 below, include in the agenda all
motions in the order received unless a Councillor has given written notice
at least five days before the meeting confirming his withdrawal of it

5.2.4 Convene a meeting of Full Council for the election of a new Mayor of
the Councll, occasioned by a casual vacancy in his office, in
accordance with Standing Order 5.2.1 above.

To request nominations for the positicn of Mayor and Deputy Mavor prior
to the Annual Statutory Meeting of Council. Any nominations put forward
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must include a short paragraph on why they would be suitable j.e. their
background, desires etc.

If no_nominations are received prior to the meeting, nominations are

5.2.5
5.2.6

527

528

529

5.2.10

5.2.11

5.2.12

6.2.13

5.2.14

5.2.15

65.2.16

5.217

52.18

entitled to be put forward at the Annual Statutory meeting of Council.

If during the Municipal Year, the office of Town Mayor becomes vacant,
then the Deputy Mayor will normally become Mayor for the remainder of
that year.

Make available for inspectlon the minutes of meetings.

Receive and retain copies of byelaws made by other local
authorities.

Recelve and retain declarations of acceptance of office from
Councillors.

Retain a copy of every Councillor's register of interests and any changes
to it and keep copies of the same available for inspection.

Keep proper records required before and after meetings.

Pracess all requests made under the Freedom of Information Act 2000
and Data Protection Act 1998, in accordance with and subject to the
Council's procedures relating to the same.

Receive and send general correspondence and notices on behalf of the
Council except where there is a resolution o the contrary.

Manage the organisation, storage of and access to information held by
the Council in paper and electronic form.

Arrange for legal deeds to be sealed using the Council's common seal.

Arrange for the prompt authorisation, approval, and instruction regarding
any payments to be made by the Council in accordance with the Council’s
Financial Regulations.

Record every planning application notified to the Council and the
Council's response to the local planning authority in a book for such
purpose.

Refer any planning application received by the Council outside the normal
Plans Committee cycle to the Chairman or in their absence the Vice
chairman of the Plans Committee for consideration in accerdance with the
Councif's Late Planning Applications Policy. (No. 74}

Retain custody of the seal of the Council which shall not be used without
a resolution to that effect.

Action or undertake activity or responsibilities instructed by resolution or
contained in Standing Orders.
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6.2

6.3

6.4

6.5

6.6

7.0
71

MOTIONS REQUIRING WRITTEN NOTICE

Except as provided by these Standing Orders, no resolution may be moved unless
the business to which it relates has been put on the agenda by the Town Clerk or
the mover has given notice in writing of its terms and has delivered the notice to the
Town Clerk at least seven clear days before the next meeting of the Council.

The Town Clerk shall date every motion on notice when received by him, shall
number each notice in the order in which it was received and shall enter it in a book
which shall be open to the inspection of every member of the Council.

The Town Clerk shall insert in the summons for every meeting, all notices of motion
or recommendation properly given in the order in which they have been received
unless the Councillor giving a notice of motion has stated in writing that he intends
to move at some later meeting cr that he withdraws it.

If a resolution or recommendation specified in the summons is not moved either by
the Councillor who gave notice of it or by any other Councillor, it shall unless
postponed by the Coungil, be treated as withdrawn and shall not be moved without
fresh notice.

If the subject matter of the resolution comes within the province of a committee of
the Coungil, it shall, upon being moved and seconded, stand referred without
discussion to such committee or to such other committee as the Council may
determine for report; provided that the Mayor, if they consider it to be a matter of
urgency, may allow it to be dealt with at the meeting at which it was moved.

Every resolution or recommendation shall be relevant to some subject over which
the Council has power or duties, which affects its area.

MOTIONS NOT REQUIRING WRITTEN NOTICE
Motions in respect of the fellowing matters may be moved without written notice.

7.141 To appoint a Chairman of the meeting.
71.2 To approve the absences of Councillors.

71.3 To approve the accuracy of the minutes of the previous meeting.
7.1.4  To correct an inaccuracy in the minutes of the previous meeting.
7.1.5 To dispose of business, if any, remaining from the last meeting.

7.1.6  To alter the order of business on the agenda for reascns of urgency or
expedience.

71.7 To proceed to the next business on the agenda.
7.1.8 To close or adjourn debate.

71.9 To refer by formal delegation a matter to a committee or fo a sub-
committee or an employee.

7.1.10 To appoint a committee or sub-committee or any Councillors {including
substitutes) thereto.
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8.0
8.1

8.2

8.3

8.4

7.1.1

To receive nominaiions to a committee or sub-committee.

7.1.12  To dissolve a committee or sub-committee.

7.1.13 To note the minutes of a meeting of a committee or sub-commitiee,

7.1.14 To consider a report and/or recommendations made by a committee or a
sub-committee or an employee.

7.1.15 To consider a report and/or recemmendations made by an employee,
professional advisor, expert or consultant.

7.1.16 To authorise legal deeds o be sealed by the Council's common seal and
witnessed.

7.1.17 To authorise the payment of monies in accordance with Financial
Regulations.

7.1.18 To amend a motion relevant io the original or substantive motion under
consideration which shall not have the effect of nullifying it.

7.1.18 To extend the time limit for speeches.

7.1.20 To exclude the press and public for all or part of a meeting.

7.1.21 To silence or exclude from the meeting a Councillor or a member of the
public for disorderly conduct.

7.1.22  To give the consent of the Council if such consent is required by Standing
Orders.

7.1.23 To suspend any Standing Order except those which are mandatory
by law.

7.1.24  To adjourn the meeting.

7.1.25 To appoint representatives o outside bodies and to make arrangements
for those representatives to report back the activities of outside bodies.

7.1.26 To answer questions from Councillors.

RULES OF DEBATE

Motions inciuded in an agenda shall be considered in the order that they appear on
the agenda unless the order is changed at the Chaiman’s direction for reasons of
expedience.

Subject to Standing Orders 6.1 - 6.5 above, a motion shall not be considered
unless it has been proposed and seconded.

Subject to Standing Order 5.2.3 above, a motion included in an agenda not moved
by the Councillor who tabled it, may be treated as withdrawn.

A motion to amend an original or substantive motion shall not be considered unless
proper notice has been given after the original or substantive motion has been
seconded and notice of such amendment, shall, if required by the Chairman, be
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8.5

8.6

8.7

8.8

8.9

8.10

8.11

8.12

8.13

8.14

8.15

8.16

8.17

reduced to writing and handed to the Chairman who shall determine the order in
which they are considered.

A Councillor may move amendments to his own motion. If a motion has already
been seconded, an amendment to it shall be with the consent of the seconder.

Any amendment to a motion shall be either:

8.6.1 to leave out words;

8.6.2 to add words;

86.3 toleave out words and add other words.

A proposed or carried amendment to a motion shall not have the effect of
rescinding the original or substantive motion under consideration.

Only one amendment shall be moved and debated at a time, the order of which
shall be directed by the Chairman. No further amendment to a motion shall be
moved until the previous amendment has been disposed of.

Subject to Standing Order 8.8 above, one or more amendments may be discussed
together if the Chairman considers this expedient but shall be voted upon
separately.

Pursuant to Standing Order 8.8 above, the number of amendments to an original or
substantive motion, which may be moved by a Councillor, is limited to one.

If an amendment is not carried, other amendments shall be moved in the order
directed by the Chairman.

If an amendment is carried, the original motion, as amended, shall take the place of
the original motion and shall become the substantive motion upon which any
further amendment may be moved.

The mover of a motion or the mover of an amendment shall have a right of reply,
not exceeding three minutes.

Where a series of amendments to an eoriginal motion are carried, the mover of the
original motion shall have a right of reply in respect of the substantive motion at the
very end of debate and immediately before it is put to the vote.

Subject to Standing Orders 8.13 and 8.14 above, a Councillor may not speak
further in respect of any one motion except to speak once on an amendment
moved by another Councillor or to make a point of order or to give a perscnal
explanation.

During the debate of a motion, a Councillor may interrupt only on a point of order or
a personal explanation and the Ceuncillor whe was interrupted shall stop speaking.
A Councillor raising a point of order shall identify the Standing Order which he
considers has been breached or specify the irregularity in the meeting he is
concerned by.

A point of order shall be decided by the Chairman and his decision shall be final.
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8.18

8.19

§.20

9.0
9.1

9.2

9.3

With the consent of the seconder and/or of the meeting, @ motion or amendment
may be withdrawn by the proposer. A Councillor shail not speak upon the said
motion or amendment unless permission for the withdrawal of the motion or
amendment has been refused.

Subject to Standing Order §.15 above, when a Councillor's motion is under debate
no other motion shall be moved except:

8.18.1 to amend the motion;

8.19.2 o proceed to the next business;

8.19.3 to adjourn the debate;

8.19.4 to put the motion to a vote;

8.19.5 to ask a person to be silent or for him fo leave the meeting;

8.19.6 to refer a motion to a committee or sub-committee for consideration;
8.19.7 to exclude the public and press;

8.19.8 to adjourn the meeting;

8.19.9 tosuspend any Standing Order, except those which are mandatory.

In respect of Standing Order 8.19.4 above, the Chairman shall first be satisfied that
the motion has been sufficiently debated before it is seconded and put to the vote.
The Chairman shall call upon the mover of the motion under debate to exercise or
waive his right of reply and shall put the motion to the vote after that right has been
exercised or waived.

At the end of any speech a Councillor may, without comment, move "that the
question ba now puf’, “that the debate be now adjourned” or "that the Council do
now adjourn”. If such motion is seconded, the Mayor shail put the motion but, in
the case of a motion "that the question be now puf”, only if they are of the opinion
that the question before the Council has been sufficiently debated. i the moticn
“that the question be now puf' is carried, they shall call upon the mover to exercise
or walve their right of reply and shall put the question immediately after that right
has been exercised or waived, The adjournment of a debate or of the meeting
shall not prejudice the mover's right of reply at the resumption.

CODE OF CONDUCT
All Counclilors shall observe the Code of Conduct adopted by the Council.
(Policy No. 43)

All Councillors shall undertake training in the Code of Conduct within 6 months of
the delivery of their declaration of acceptance of office.

Councillors with a disclosable prejudicial (pecuniary) interest in relation to
any item of business being transacted at a meeting must declare the
existence and nature of that interest as soon as it becomes apparent to them
unless it is a sensitive Interest as previously disclosed in which case only
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the axistence of that interest should be declared. In all cases the Councillor
must leave the room and not take part in any debate or vote unless a
dispensation has been authorised by the Clerk.

9.4 An interest arising from the Code of Conduct shall be recorded in the
minutes.

8.5 The Clerk, may authorise a dispensation for Councillors under the Code of
Conduct, in accordance with Section 33 of the Localism Act 2011 where:-

9.5.1  without the dispensation, the number of Councillors or co-opted
Councillors prohibited from participating in any particular business would
be so great a proportion of the body transacting the business as to impede
the transaction of the business; or

9.5.2 without the dispensation the representation of different political groups on
the body transacting any particular business would be so upset as to alter
the flikely outcome of any vote relating to the business; or

9.5.3 granting the dispensation is in the interests of persens living in the
authority’s area; or

9.54 itis otherwise appropriate to grant a dispensation.

9.6 A dispensation granted under Section 33 of the Localism Act 2011 must specify
the period for which it has effect, and that period may not exceed four years.

10.0 ALLEGATIONS OF BREACHES OF THE CODE OF CONDUCT

10.1  On receipt of a notification that there has been an alleged breach of the Code of
Conduct, the Clerk shall refer this to Wealden District Council's Monitoring Officer
who will review the complaint and will make a decision as to whether it merits
formal investigation.

10.2 _Upon nofification by the District Council that a councillor or non-councillor  ___.--{ Formatted: Font: Bold

with voting rights has breached the Council’s code of conduct, the Council
shall consider what, if any, action to take against him. Such action exc¢ludes
disqualification or suspension from office.

11.0 QUESTIONS

11.1 A Councillor may seek an answer to a question concerning any business of the
Council provided seven clear days notice of the question has been given to the
Proper Officer.

11.2 Questions not related to items of business on the agenda for a meeting shall only
be asked during the part of the meeting set aside for such questions.

11.3  Every question shall be put and answered without discussion.

12.0 MINUTES

12.1 If a copy of the draft minutes of a preceding meeting has been circulated to
Councillors no later than the day of service of the summans to attend the
scheduled meeting they shall be taken as read.
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12.3

12.4

13.0
13.1

13.2

13.3

14.0
141

14.2

14.3

15.0
16.1

16.2

15.3

No discussion of the draft minutes of a preceding meeting shall take place except
in refation to their accuracy. A motion to correct an inaccuracy in the minutes shall
be raised in accordance with Standing Order 7.1.4 above.

Minutes, including any amendment to correct their accuracy, shall be confirmed by
resolution and shall be signed by the Chairman of the meeting and stand as an
accurate record of the meeting to which the minutes relate.

Upon a resolution which confirms the accuracy of the minutes of a meeting, any
previous draft minutes of the meeting shall be destroyed.

DISORDERLY CONDUCT
No person shall cbstruct the transaction of business at a meeting or behave
offensively or improperly.

It, in the opinion of the Chairman, there has been a breach of Standing Order 13.1
above, the Chairman shall express that opinicn and thereafter any Councillor
{including the Chairman) may move that the person be silenced or excluded from
the meeting, and the motion, if seconded, shall be put forthwith and without
discussion.

If a resolution made in accordance with Standing Order 13.2 above, is disobeyed,
the Chairman may take such further steps as may reasonably be necessary to
enforce it and/or he may adjourn the meeting.

RESCISSION OF PREVIOUS RESOLUTIONS

A resolution (whether affirmative or negative) of the Council shall not be reversed
within six months except either by a proposal, the written nofice whereof bears the
names of at least five members of the Council, or by a resolution moved in
pursuance of the report or recommendation of a Committee.

When a resolution moved under the provision of Standing Order 14.1 above has
been disposed of, ho similar motion may be moved within a further six months.

Any resolution passed by a commiitee reporting to Full Council may be placed on
the next Full Council agenda for discussion in its own right if so requested in writing
by at least five members of the Council. Once such a request has been received,
further activities, clarification and information gathering excepted, shall cease on
the original resolution

VOTING ON APPOINTMENTS

Where more than two persons have been nominated for a position to be filled by
the Council and none of those persons has received an absolute majority of votes
in their favour, the name of the person having the least number of votes shall be
struck off the list and a fresh vote taken. This process shall continue until a
majority of votes is given in favour of one person. Any tie may be setiled by the
Chaiman'’s casting vote.

The Mayor and Deputy Mayor shoutd not serve longer than three complete
consecutive municipal years in their respective offices.

Chairmen of committees and sub-committees should not serve as Chairmen longer

than three consecutive years. Nor should any member of the Council be Chairman
of more than one committee or sub-committee at any one time.
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16.0
16.1
18.2

16.3

17.0
171

18.0

18.1

18.2

19.0
19.1

Neither shall the Mayor or Deputy Mayor be Chairman of a full committee.

EXPENDITURE
Any expenditure incurred by the Council shall be in accordance with the Council's
Financial Regulations.

The Council’s Financial Regulations shall be reviewed once a year.

The Council’s Financial Regulations may make provision for the
authorisation of the payment of money in exercise of any of the Council's
functions to be delegated to a committee, sub-committee or to an employee.

RESOLUTIONS ON EXPENDITURE

A resolution, by any committee, which would increase the expenditure upon any
service which is under the management of that committee, or which would reduce
the revenue at the disposal of the Council, or which would involve capital
expenditure, shall be referred to the General Purposes Committee for decision.

EXECUTION AND SEALING OF LEGAL DEEDS
A legal deed shall not be executed on behalf of the Council unless the same has
been authorised by a resolution.

In accordance with a resolution made under Standing Order 18.1 above, the
Council’s common seal shall alone be used for sealing a deed required by
law. It shall be applied by the Proper Officer in the presence of two members
of the Council who shall sign the deed as witnesses.

COMMITTEES AND SUB-COMMITTEES
The Council may at its Annual Statutery Meeting, appoint standing committees and

may at any cther time appoint such other committees as are necessary, but subject

to any statutory provision in that behalf:-

19.1.1  Shall not appoint any member of a committee so as to hold office later
than the next Annual Statutory Meeting.

18.1.2(a} Unless the Council determines otherwise, a committee may appoint

-- —{ Formatted: Font: Bold

a sub-committee whose terms of reference and members shall be
determined by the committee.

19.1.2{b)The members of a committee may inciude non-councillors unless it

is a committee which regulates and controls the f' inances of the
Council. Mz 051

eammittea—Such appomted members wull have no votlng rlghts

19.1.2{(c} Unless the Council determinas otherwise, all the members ofan
advisory committee and a sub-committee of the advisory committee
may be non-councillors.

19.1.3  May, subject to the provisions of Standing Order No.14, at any time
dissolve or alter the membership of a committee.
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20.0
20.1

20.2

203

20.4

210
211

212

19.1.4 Every committee shall at its first meeting before proceeding to any other
business, elect a Chairman and may elect a Vice-chairman whe shall hold
office until the next Annual Statutory Meeting of the Council.

19.1.5 In the event of the ballof failing to determine the Chairman and Vice-
chairman because of an equality of votes the candidate or candidates to
be elected from those having an equal number of votes shall be
determined at the first committee meeting which will be chaired by the
Mayor. Any tie may then be settled by the Chairman's casting vote.

19.1.6 The Chairman of a committee or the Mayor of the Council may summon
an additional meeting of that commiftee at any time. An additional
meeting shall also be summoned on the requisition in writing of not less
than a third of the members of the committee. The summons shall set out
the business to be considered at the special meeting and no other
business shall be transacted at that meeting.

19.1.7 Each committee may appoint working groups or steering groups for
purposes to be specified by the committee. Sub-committees will be
appointed by Full Council.

19.1.8 The Chairman, or in their absence the Vice-chairman of the committee
shall be members of every sub-committee reporting to it unless they
signify that they do not wish to serve.

19.1.9 Except where ordered by the Council in the case of a committee, or by
the Council or by the appropriate committee in the case of a sub-
committee, the quorum of a committee or sub-commitiee shall be three or
one-third of its members, whichever is the greater.

19.1.10 The Standing Orders on rules of debate, {except those parts relating to
standing and speaking more than once}, and the Standing Order on
interests of Councillors in contracts and other matters shall apply to
commiittees, sub-committees,

WORKING GROUPS AND STEERING GROUPS
Any committee may create working or steering groups, whose name and number of
members and the bodies to be invited to nominate members shall be specified.

The working and steering groups will conduct their business in accordance with
Working Group Policy No. 39 and Steering Group Policy No. 57.

Working and steering groups may make recommendations and give notice thereof
to the parent committee.

Working and steering groups may consist wholly of persons who are not members
of the Council.

EXTRAORDINARY MEETINGS
The Mayor of the Council may convene an extraordinary meeting of the
Council at any time.

If the Mayor of the Councll does not or refuses to call an extraordinary
meeting of the Council within seven days of having been requested to do so
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23.0
231

23.2

233

24.0
241

242

243

24.4

25.0
251

by two Councillors, those two Councillors may convene an extraordinary
meeting of the Council. The statutory public notice glving the time, venue
and agenda for such a meeting must be signed by the two Councillors.

ACCOUNTS AND FINANCIAL STATEMENT
All payments by the Council shall be authorised, approved and paid in accordance
with the Council's Financial Regulations.

The statement of accounts of the Council, which is subject to external audit,
shall be presented to the Council for formal approval.

ESTIMATES AND PRECEPTS

The Council shall review the estimates not later than the end of January each
year and shall fix the precept to be levied for the ensuing financial year. The
Responsible Financlal Officer shall supply each Councillor with a copy of the
approved estimates.

Any committee desiring to incur expenditure shali give the Proper Officer a written
estimate of the expenditure recommended for the coming year no later than the
end of November each year.

The annual capital and revenue expenditures shall form the Council’'s budgets and
the basis of financial control for the ensuing year.

INTERESTS

If a Councillor has a personal interest as defined by the Code of Conduct
(Policy No. 43) then they shall declare such Interest as soon as it becomes
apparent, disclosing the existence and nature of that interest as required
which shall be recorded in the minutes of the meeting.

If a Counclllor who has declared a personal interest then considers the
interest to be a disclosable interest, they must withdraw from the room
during conslderation of the item to which the interest relates unless a
dispensation has been authorlsed by the Clerk in advance of the meeting.

The Clerk may be required to compile and hold a register of Councillors’
interests In accordance with any agreement with the Menitoring Officer of
Wealden District Council andfor as required by statute.

If a candidate for any appointment under the Council is to their knowledge related
to any Councillor of or the holder of any office under the Council, they and the
person to whom they are related shall disclose the relationship in writing to the
Clerk. A candidate who fails so to do, shall be disqualified for such appeintment,
and, if appointed, may be dismissed without notice. The Clerk shall report to the
Coungil or to the appropriate committee any such disclosure. Where relationship to
a Councillor is disclosed, Standing Orders No. 24.1 and 24.2 shall apply. The
Clerk shall make known the significance of this Standing Order to every candidate.

CANVASSING OF AND RECOMMENDATIONS BY COUNCILLORS

Canvassing Councillors or the members of a committee or sub-committee, directly
or indirectly, for appointment to or by the Council shall disqualify the candidate from
such an appointment. The Clerk shall disclose the requirements of this Standing
Order to every candidate.
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253

260
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28.1

28.2

29.¢
29.1

A Councillor or a member of a committee or sub-committee shall not solicit a
person for appointment to or by the Council or recommend a person for such
appointment or for promotion; however any such person may give a written
testimonial of a candidate’s ability, experience or character for submission to the
Council with an application for appointment.

This Standing Order shall apply to tenders as if the person making the tender were
a candidate for an appointment.

INSPECTION OF DOCUMENTS

Subject to Standing Orders to the contrary or in respect of matters which are
confidential, a Councillor may, for the purpose of his official duties (but not
otherwise), inspect any document in the possession of the Council or a committee
or a sub-committee, and request a copy for the same purpose. The minutes of
meetings of the Council, its committees or sub-committees shall be available for
inspection by Councillors.

UNAUTHORISED ACTIVITIES

Unless specifically authorised to do so by the Council or relevant committee or sub-
committee by a resolution, no individual Counciller shall in the name or on behalf of
the Council, a committee or a sub-committee:

27.1.1 inspect any lands or premises which the Council has a right or duty to
inspect;

27.1.2 issue orders, instructions or directions

CONFIDENTIAL BUSINESS

No member of the Council or of any committee, sub-committee, working or
steering group shall disclose to any person not a member of the Council any
business declared to be confidential by the Councll, the commiittee, sub-
committes, working or steering group as the case may be.

Any Councillor in breach of the provisions of paragraph 28.1 of this Standing
Order shall be removed from any committee, sub-committee, working or
steering group of the Council by the Gouncil and reported to the Standards
Committee.

GENERAL POWER OF COMPETENCE

Before exercising the General Power of Competence, a meeting of the Full
Councll shall have passed a resolution to confirm that it has satisfled the
prescribed statutory criteria required to quallfy as an eligible Council. The
prescribed statutory criteria are:-

29.1.1 the number of ordinary members of the Councll that have been
declared to be elected, whether at ordinary elections or at a by-
election, is equal or greater than two-thirds of the total number of
members of the Council;

29.1.2 the Clerk to the Town Council holds an appropriate qualification;

and
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310
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31.2

320
321

28.1.3 the Clerk to the Town Council has completed the relevant training,
unless such training was required for the purpose of obtaining a
qualification of a description mentioned in paragraph 29.1.2.

MATTERS AFFECTING COUNCIL EMPLOYEES

If a mesting considers any matter personal to a Council employee, it shall not be
considered until the Council, committee or sub-committee, {as the case may be},
has decided whether or not the press and public shall be excluded pursuant to
Standing Order 3.5 above.

Any persons responsible for all or part of the management of Council employees
shall keep written records of all meetings relating to their performance, and
capabilities, grievance and disciplinary matters.

The Council shall keep written records relating to employees secure, All paper
records shall be secured under lock and electrenic records shall be password
protected.

Records documenting reasons for an employee's absence due to ill health or
details of a medical condition shall be made available only to those persons with
responsibility for the same.

Only persons with line management responsibilities shall have access to employee
records referred to in Standing Orders 30.3 and 30.4 above if so justified.

Access and means of access by keys and/or computer passwords to records of
employment referred to in Standing Orders 30.3 and 30.4 above shall be provided
only to The Town Clerk, Responsible Financial Officer and Civic Centre Manager.

FREEDOM-OFINFORMATION-AGT2000HANDLING REQUESTS FOR
INFORMATION

n accordance with freedom of information legislation, the Councilshall = .. { Formatted: Font: Bold

p—

publish information in accordance with its publication scheme (policy no. 54)

gnd resgond to reguests for mformation held b¥ the Ccmnml { Formatted: Font: Bokd

QR

pehsy-m—respest-ef-handlmgas ger the Councul s Qollcyequesm-uader—the Handlmg

Access fo Information’ requests Freedorm-of Information-Act 2000_(Policy No. 16) ____--{ Formatted: Font: Bokl

The Council shall publish information in accordance with the reguirements of __..--{ Formatted: Fort: Bold

U U

the Local Govemment [Transparency Regunrements)[Englandl Regulation

RELATIONS WITH THE PRESS AND MEDIA

All requests from the press or other media for an oral or written statement or
comment from the Council shall be processed in accordance with the Council's
policy in respect of dealing with the press and/or other media. (Policy No 26)
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33.1

332

340

34.2

344

LIAISON WITH DISTRICT AND COUNTY COUNCILLORS

An invitation fo attend a meeting of the Council shall be sent, together with the
agenda, to the Councillors of the District and County Council representing their
electoral wards.

When requested, letters ordered to be sent to the County or District Council shall
be transmitted to the County Councillors for the division or to the District
Coungillors for the ward as the case may be.

FINANCIAL MATTERS

The Council shall consider and approve Financial Regulations drawn up by the
Responsible Financial Officer, which shall include detailed arrangements in respect
of the following:

34.1.1 the accounting records and systems of internal conirol;
34.1.2 the assessment and management of financial risks faced by the Council;

34.1.3 the work of the internal auditer and the receipt of regular reports from the
internal auditor, which shall be required at least annually;

3414 the inspection and copying by Councillors and local electors of the
Council's accounts and/or orders of payments;

34,15 procurement policies {(subject to Standing Crder 34.2 below) including the
setting of values for different procedures.

For any proposed contract for the supply of goods, materials, services and
the execution of works with an estimated value between £10,000 but not
exceeding £25,000, the Town Clerk shall invite quotations from at least three
appropriate firms from a preferred list of contractors as set out in the
Financial Regulations.

For expendliture which is valued in excess of at £25,000 ormoerebut less than
the relevant thresholds in 34.0 (financial regulations) is subject to
Regulations 109-114 of the Public Contracts Regqulations 2015 which include
a requirement on the Councll to advertise the contract opportunity on the
Contracts Finder website regardless of what other means it uses to advertise

the opportunity. .

Where the value of a contract is likely-to-excesdin excess of £18164,302476
{which may change from time to time) for a public service or supply contract
or in excess of £4.551,413 for a public works contract {or other thresholds
determined by the European Commission every two years and published in
the Official Journal of the European Union (OJEU) shall comply with the
relevant procurement procedures and other requirements in the Public
Contracts Regulations 2015 which Include advertising the contract
opportunity on the Contracts Finder website and in OJEU. the-full

pgURAHORS-a5-appHEGaNe; b1
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34.5 A public contract in cennection with the supply of gas, heat, electricity,
drinking water, transport services, or postal services to the public; or the
provision of a port cr airport; or the exploration for or extraction of gas oil or
solid fuel with an estimated value in excess of £363.424 for a supply, services
or design contract; or in excess of £4,551,413 for a works contract, or
£820.370 for a social and cther specific services contract (or other thresholds
determined by the European Commission every two years and published in
OJEU} shall comply with the relevant procurement procedures and other
requirements in the Utilities Contracts Regulations 2016.

35.0 TRAINING
35.1 All Councillors appointed to the Council will attend appropriate training courses.

35.2 Chairmen shail be expected to undertake appropriate fraining courses.

36.0 URGENT BUSINESS

36.1 If a matter is deemed “urgent” and if outside scheduled committee meetings or Full
Council and with the consent of the Mayor and Chairman of committee, it can be
agreed by the use of an Urgent Consultation Panel. The Panel will consist of the
Mayor, the Deputy Mayer and Chairmen of committees. All decisions agreed by
the panel will be reported to Full Council or the appropriate standing committee at
the earliest opportunity.

7.0 ANAGEMENT OF INFORMATION
371 See also standing order 31.0
The Council shall have in place and keep under review, technical and
organizational measures to keep secure information (including personal
data) which it holds in paper and electronic form. Such arrangements shall
include deciding who has access to personal data and encryption of personal
data.

37.2 The Council shall have in place, and keep under review, policies forthe .-
retention and safe destruction of all information {including personal data)
which it holds in paper and electronic form. The Council’s retention policy
shall confirm the period for which inforration (including personal data) shall

be retained or if this is not possible the criteria used to determine that period
{e.g. the Limitation Act 1980).

37.3 The agenda, papers that support the agenda and the minutes of a meeting .-

shall not disclose or otherwise undermine confidential information or
personal data without legal justification.

37.4  Counclllors, staff, the Council’'s contractors and agents shall not disclose .-
confidential information or personal data without legal justification.

el
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38.0 RESPONSIBILITIES UNDER DATA PROTECTION LEGISLATION

38.1__The Council shall appoint a Data Protection Officer.

38.2 _ The Council shall have policies and procedures in place to respond to an
individual exercising statutory rights concerning his personal data.

38.3 _The Council shall have a written policy in place for responding to and
managing a personal data breach.

38.4 The Council shall keep a record of all personal data breaches comprising the
facts relating to the personal data breach, its effects and the remedial action
taken.

38.5 The Council shall ensure that information communicated in Its privacy
notice(s) is in an easily accessible and available form and kept up to date.

38.6__The Council shall maintain a written record of its processing activities.
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Meeting of the Full Council

Monday 30t July 2018

Agenda item 14.0

TO NOTE THE END OF YEAR STATEMENT OF COMMUNITY
INFRASTRUCTURE LEVY FUNDING FOR 2017/18

1.0
1.1

1.2

1.3

Summary
This report provides an update to members of the funds received through
Community Infrastructure Levy in the financial year 2017/18.

The Town Council is required each year to report on the funds received and
the proposed way in which the funds are due to be spent. This information
then has to be formally provided to Wealden District Council prior to the
month of December in the following financial year. So in this instance, by
December 2018.

Previously the Town Clerk sought advice on what the funding could be
spent on. It was advised that any funds received should be spent on:

“The meaningful proportion of CIL monies given to the local parish and town
councils can be spent on anything which will help to mitigate the impact of
the development on the town or parish — considered to be a form of
infrastructure.

Specific advice given by the government on the way in which CIL must be
used, states:

“The levy can be used to fund a wide range of infrastructure, including
transport, flood defences, school and education facilities, hospitals (medical
facilities), and other health and social care facilities (as per section 216(2) of
the Planning Act 2008.

The definition allows the levy to be used to fund a very broad range of

facilities such as play areas, parks and green spaces, cultural and sports

facilities, academies and free schools, district heating schemes and police
stations and other community safety facilities. This flexibility gives local areas
the opportunity to choose what infrastructure they need to deliver their
relevant Plan.

The levy is intended to focus on the provision of new infrastructure and
should not be used to remedy pre-existing deficiencies in infrastructure
provision unless those deficiencies will be made more severe by new
development.

The levy can be used lo increase the capacily of existing infrastructure or to
repair failing existing infrastructure, if that is necessary to support
development.



2.0 Recommendation

2.1 Members are asked to:
(i) note the income received in 2017/18 through Community Infrastructure
Levy Funding;
(i) identify projects that this funding could contribute towards, which are
related to infrastructure;
(iii) make any additional comments.

Contact Officer: Holly Goring

Appendices:
Appendix A: Community Infrastructure Levy Statement 2017/18
APPENDIX A
Community Infrastructure Levy Statement 2017/18
- Note
Details No * £
CIL Receipts for reported year 1 14,319.27
Cash
Total CIL receipts for reported year 1

Details of any notices received in
accordance with regulation 59E, including;

¢ The total value of CIL receipts subject to
the aforementioned notices during the 2 NIL
reported year

¢ The total value of CIL receipts subject to the
aforementioned notices in any year that has 2 NIL
not been paid to the relevant charging
authority by the end of the reported year

Total value of CIL receipts subject to
aforementioned notices for reported year

» Total CIL receipts for reported year retained 3 14.319.27
at end of the year T

» CIL receipts from previous years retained 3 NIL

Total amount of CIL receipts retained for
reported year

s Expenditure on infrastructure 4 NIL

Total CIL expenditure during the reported
year including:

¢ The amount of CIL to which an infrastructure

payment relates (list each payment 5 NIL
individually)
= The item of infrastructure to which the above 5 NIL

payment relates




Notes

. Regulation 62A 2(a) of the Community Infrastructure Levy Regulations

2010 (as amended) requires a local authority to report the total CIL
receipts for the reported year,

Regulation 62A 2(d) of the Community Infrastructure Levy Regulations
2010 (as amended) requires a local authority to report details of any
notices received in accordance with Regulation 59E', including;

a. The total value of CIL receipts subject to notices served in
accordance with Regulation 59E during the reported year;

b. The total value of CIL receipts subject to a notice served in
accordance with Regulation 58E in any year that has not been
paid to the relevant charging authority by the end of the reported
year.

Regulation 62A 2{e) of the Community Infrastructure Levy Regulations
2010 (as amended) requires a local authority to report details of the
total amount of:

a. CIL receipts for the reported year retained at the end of the
reported year; and

b. CIL receipts from previous years retained at the end of the
reported year.

Regulation 62A 2(b) of the Community Infrastructure Regulations 2010
(as amended) requires a local authority to report the total CIL
expenditure for the reported year.

Regulation 62A 2(c ) of the Community Infrastructure Regulations 2010
(as amended) requires a local authority to provide a summary of CIL
expenditure during the reported year including;

a. The items to which CIL has been applied; and

b. The amount of CIL expenditure on each item.

1 Regulation 59E covers notices served by Wealden District Council (WDC) of the Town or
Parish Council requiring it repay some or all of the CIL receipts where WDC believes some or
all of the CIL received by the Town or Parish Council has not been spent in accordance with
the regulations to support the development of its area within 5 years of receipt or has been
applied not in accordance with the regulations as stated at Regulation 59C.
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Meeting of the Full Council

Monday 30% July 2018

Agenda ltem 15.0

TO SIGN AND SEAL THE LEASE FOR THE SMALL HALL, HARCOURT ROAD (CHAPEL)
ADJACENT TO FORESTERS HALL

1.0
1.1

GP09.06.18

1.2

13

1.4

2.0.
21.

Summary

At the meeting of General Purposes Committee on 29" May 2018, members agreed to
renew the existing lease for these premises with the current tenant for a further five
years.

Members subsequently RESOLVED to request that the Town Clerk seek to
renew the existing lease with the current tenant for a term of five years with a
slight increase proposed to the current rental figure. No commercial estate agent
would be appointed on the basis that this was a non-commercial lease
agreement.

Contact was made with the Town Council’s solicitors and although the existing lease
agreement was not due to end until 18" April 2019, the solicitor advised that there is no
reason why the Town Council should not enter into a new lease at the present time as
the new Lease would contain a provision that the new Lease would not be valid if the
existing lease is terminated before 18t April 2019.

The lease is in the same form as the previous lease.

Please note that the plan has some yellow colouring on the area on which cars can be
parked. However there is no colouring on the plan that the Solicitor has in their
possession. The lease agreement does refer to a right to park cars on the land shaded
in yellow.

Recommendation

Members are asked to confirm if they are happy to renew the lease agreement

with the Trustees of the Gospel Standard Strict Baptist Church in the same form as the
existing agreement for a further five years, and if satisfied with the details, ask for two
councillors to sign and seal the licence agreement.

Contact Officer: Holly Goring

Background papers: Copy of existing lease agreement presented to members at

the meeting of General Purposes Committee on 29t May
2018.
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Meeting of the Full Council
Monday 30% July 2018

Agenda ltem 16.0

TO SIGN AND SEAL THE LICENCE BETWEEN THE LEAGUE OF FRIENDS OF UCKFIELD
COMMUNITY HOSPITAL AND UCKFIELD TOWN COUNCIL

1.0 Summary

1.1 At the meeting of Environment and Leisure Committee on 11t June 2018, it was
resolved that the Town Council enter into a licence agreement with the League of
Friends of Uckfield Community Hospital regarding the access road to Uckfield Hospital:
EL.006.06.18 It was RESOLVED to approve the Licence subject to the addition of the
words “and their successors in title” under item 7. Determination.

1.2 The changes were made to the draft licence agreement and a draft copy has been
attached for members’ reference in appendix A.

2.0. Recommendation

2.1, Members are asked to confirm if they are happy with the attached licence agreement
and if satisfied with the details, ask for two councillors to sign and seal the licence
agreement.

Contact Officer: Holly Goring

Appendices: Appendix A



LICENCE BETWEEN THE LEAGUE OF FRIENDS OF UCKFIELD COMMUNITY HOSPITAL
AND UCKFIELD TOWN COUNCIL
This LICENCE is made this .....c..coceiieeennnnn. day of.......ccoovieniiiiii e BETWEEN
1. Uckfield Town Council (*the Owner”) and
2. The League of Friends of Uckfield Community Hospital (CIO number 1164592) (“the

Licensee”)
NOW IT IS AGREED as follows: -
1. Grant

In consideration of the League of Friends of Uckfield Community Hospital providing additional
parking facilities at Uckfield Community Hospital the Owner grant to the Licensee and all users
of such parking licence to pass and re-pass over the access road from the public highway
B2102 (Framfield Road/Bird -In -Eye Hill) as shown red on the attached plan annexed to this
agreement, at all reasonable times and for all purposes connected with the use of the said
parking area.

2. Payment
The Licence shall be without charge.
3. Maintenance

There will be no obligation on the Licensee to contribute towards the maintenance of the
access road.

4. Nuisance

The Licensee must not do anything on the road which may cause a nuisance, damage,
disturbance, inconvenience, discomfort or annoyance to the Owner or any user of the road.

5. Accident Liability

The Owner is not liable for any accident, loss or damage suffered by the Licensee using the
Land.

6. Indemnity

The Licensee must indemnify the Owner against all actions, proceedings or claims by any third
party arising from misuse of the Road.

7. Determination

This Licence shall subsist all the while the League of Friends and their successors in title
provide parking facilities for the benefit of staff and/or visitors to Uckfield Community Hospital
or is terminated by the Town Council.

8. Relationship
Nothing contained in this Licence is to create the relationship of landlord and tenant.

For The League of Friends of Uckfield Community Hospital:
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Meeting of the Full Council

Monday 30t July 2018

Agenda ltem 17.0

TO SIGN AND SEAL THE LICENCE FOR A TEMPORARY ACCESS BETWEEN VICTORIA
PLEASURE GROUND AND ST. PHILIP'S CATHOLIC PRIMARY SCHOOL

1.0
1.1

1.2

EL 99.01.18

1.3

1.4

1.5

21.

Summary

Members will be aware that Environment and Leisure Committee have been liaising
with St. Philip’s Catholic Primary School to agree a way forward for the temporary
access arrangement between Victoria Pleasure Ground and the primary school.

At the meeting of Environment and Leisure Committee on Tuesday 2™ January 2018,
members resolved to:

It was RESOLVED that the access from Victoria Pleasure Ground fo St Philips Catholic
Primary School becomes permanent subject to:

i) the gate always being locked when school has finished;

ii) that we formally review the operation of the access each year;

iii) the Town Council to give notice to rescind the agreement if terms of the licence are
not mel.

The Town Council’s solicitors have been corresponding with the solicitors acting for the
Diocese. A final copy of the licence agreement was received on 4 July 2018, for
execution on behalf of Uckfield Town Council.

The licence continues the right of the School to use the pedestrian access between the
points marked A and B on Plan 1. The right to use the access can be terminated by the
School by giving seven days notice or by the Council giving 12 months written notice,
unless there is a breach not remedied when 28 days notice can be given. No reason for
termination needs to be given in respect of the 12 month notice period.

There is an obligation to keep the gate locked at the end of each day and there is an
indemnity against any liability incurred by the Town Council relating to the use of the
access by the School. The terms of the Licence mirror that of the short term licence
previously granted.

Recommendation

Members are asked to confirm if they are happy with the content of the attached
licence agreement, and if satisfied with the details, ask for two councillors to sign and
seal the licence agreement.

Contact Officer: Holly Goring

Appendices: Appendix A: Copy of the Licence for Temporary Access
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DATED: 2018

Uckfield Town Council
and

The Arundel and Brighton Roman Catholic Diocesan Corporation Limited

Licence for a Temporary Access

‘W DMH Stallard

www .dmhstallard.com
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THIS LICENCE is made the day of 2018

BETWEEN
(1)

(2)

UCKFIELD TOWN COUNCIL whose offices are at Council Offices Civic
Centre Uckfield East Sussex TN22 1TAS (the Licensor).

THE ARUNDEL AND BRIGHTON ROMAN CATHOLIC DIOCESAN
CORPORATION LIMITED incorporated and registered in England and Wales
with company number 00946255 whose registered office is at Bishops
House The Upper Drive Hove East Sussex BN3 6NB at the direction of THE
RIGHT REVEREND CHARLES PHILLIP RICHARD MOTH THE REVEREND
JONATHAN SEAN MARTIN THE REVEREND CANON KIERON JAMES
O'BRIEN and THE REVEREND JONATHAN MICHAEL HOW Clerks in Holy
Orders and BERNADETTE ANNE BRITTAIN ANTHONY CAMPBELL MICHAEL
CHARLES THOMS EDWARD BARTRAM TOTMAN THOMAS WILLIAM
ALLEN and CAROLINE JAYNE WALSH all care of Bishop’s House The Upper
Drive Hove East Sussex BN3 6NB being the trustees of the Arundel and
Brighton Diocesan Trust a registered charity with charity number 252878

{“the Trustees”) (the Licensee).

AGREED TERMS

1.1

INTERPRETATION

The following definitions and rules of interpretation apply in this licence.
Definitions:

Competent Authority: any statutory undertaker or any statutory public local
or other authority or regulatory body or any court of law or government

department or any of them or any of their duly authorised officers.
Licence Fee: one peppercorn (if demanded).

Licence Period: the period from and including 2018 until

the date on which this licence is determined in accordance with clause 4.



1.2

1.3

1.4

1.6

1.6

Licensee's Property: the property at St Philips Roman Catholic Primary
School registered at HM Land Registry under title number ESX326734

referred to above and each and every part of it.

Licensor's Property: the property at Victoria Pleasure Ground shown edged
red and registered at HM Land Registry under title number ESX298632

referred to above and each and every part of it.

Permitted Route: the pedestrian access 3 metres wide on land forming part
of the Licensor’s Property which passes between the points marked A and B

on Plan 1 and shown coloured blue on Plan 1.

Permitted Use: to pass and repass on foot only over and along the Permitted
Route at all times to gain access to and egress from the Licensee’s Property
for all purposes connected with the use of the Licensee’s Property as a

school and as a church.

Plan 1 and Plan 2: the plans so numbered attached to this licence.

VAT: value added tax chargeable under the Value Added Tax Act 1994 and

any similar replacement tax and any similar additional tax.

Clause headings shall not affect the interpretation of this licence.

A person includes a natural person, corporate or unincorporated body

{whether or not having separate legal personality).

Unless the context otherwise requires, words in the singular shall include the

plural and in the plural shall include the singular.

Unless the context otherwise requires, a reference to one gender shall

include a reference to the other genders.

A reference to a statute or statutory provision is a reference to it as

amended, extended or re-enacted from time to time .
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1.7

1.8

1.9

1.10

1.1

2.1

2.2

2.21

2.2.2

A reference to a statute or statutory provision shall include all subordinate

legislation made from time to time under that statute or statutory provision.
A reference to writing or written excludes faxes and e-mail.

Any obligation on a party not to do something inciudes an obligation not to
allow that thing to be done and to use best endeavours to prevent that thing

being done by another person.
References to clauses are to the clauses of this licence.

Any words following the terms including, include, in particular, for example
or any similar expression shall be construed as illustrative and shall not limit
the sense of the words, description, definition, phrase or term preceding

those terms.

A working day is any day which is not a Saturday, a Sunday, a bank holiday
or a public holiday in England.

LICENCE TO USE

Subject to clause 3 and clause 4, the Licensor permits the Licensee to use
the Permitted Route for the Permitted Use for the Licence Period under the
terms of this written licence in common with the Licensor and all others
authorised by the Licensor (so far as is not inconsistent with the Licensee's

use of the Permitted Route for the Permitted Use).
The Licensee acknowledges that:
the Licensee shall use the Permitted Route as a licensee and not as of right;

the Licensee shall use the Permitted Route as a licensee and that no
relationship of landlord and tenant is created between the Licensor and the

Licensee by this licence; and



sl

2.2.3

2.3

3.1

3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

the Licensor retains control, possession and management of the Permitted
Rouie and the Licensee has no right to exclude the Licensor from the

Permitted Route.

This licence is personal to the Licensor and the Licensee and neither of them

may assign or otherwise transfer the benefit of it.

LICENSEE'S OBLIGATIONS

The Licensee agrees and undertakes:

to pay to the Licensor the Licence Fee when demanded;

not to use the Permitted Route other than for the Permitted Use;

not to do or permit to be done on the Permitted Route anything which is
illegal or which may be or become a nuisance {whether acticnable or not},
annoyance, inconvenience or disturbance to the Licensor or any owner or

occupier of neighbouring property;
not to cause or permit to be caused any damage to:
{a) the Licensor's Property or any neighbouring property; or

{b) any property of the owners or occupiers of the Licensor's Property or

any neighbouring property.

not to cbstruct the Permitted Route or deposit any waste, rubbish, soil or
other material on any part of the Licensor's Property or in any other way
interfere with, or disturb, the Licensor or any others authorised by the

Licensor to use the Permitted Route;

hot to authorise any other person to use the Permitted Route except the

Licensee's employees or the Licensee's invitees to the Permitted Route;
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3.1.7

3.1.8

4.1

4.1.1

4.1.2

4.1.3

4.2

to keep the gate leading to the Permitted Route closed and locked at the end

of each day;

To indemnify the Licensor and keep the Licensor indemnified against all
losses, claims, demands, actions, proceedings, damages, costs, expenses or

other liability in any way arising from:

{a) this licence;

(b} any breach of the Licensee's undertakings contained in clause 3;
and/or

(c) the exercise of any rights given in clause 2.

TERMINATION

This licence shall end on the earliest of:

Expiry of not less than 28 days written notice given by the Licensor to the
Licensee in the event of the Licensee failing to remedy any breach of the
terms of this Licence within 14 days written notice of the breach being given

to the Licensee:

Expiry of not less than 12 months’ written notice given by the Licensor to

the Licensee for any reason other than for the Licensee’s breach; and

Expiry of not less than one weeks written notice to terminate given by the

Licensee to the Licensor.

Termination is without prejudice to the rights of either party in connection

with any antecedent breach of any obligation subsisting under this licence.

NOTICES
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5.1

5.1.1

5.1.2

b.2

5.2.1

5.2.2

5.3

5.4

Any notice or other communication given under this licence shall be in
writing and shall be delivered by hand or sent by pre-paid first-class post or

other next working day delivery service to the relevant party as follows:

to the Licensor at: Council Offices, Civic Centre, Uckfield, East Sussex,

TN22 1AS and marked for the attention of the Town Clerk; and

to the Licensee at: Bishop’s House, The Upper Drive, Hove, East Sussex,

BN3 6NB and marked for the attention of Sarah Kilmartin,

or as otherwise specified by the relevant party by notice in writing to each

other party.

Any notice or other communication given in accordance with clause 5.1 will

be deemed to have been received:

if delivered by hand, on signature of a delivery receipt or at the time the

notice or other communication is left at the proper address; or

if sent by pre-paid first-class post or other next working day delivery service,

at 9.00 am on the second working day after posting.

A notice or other communication given under this licence shall not be validly

given if sent by e-mail.

This clause does not apply to the service of any proceedings or other
documents in any legal action or, where applicable, any arbitration or other

method of dispute resclution.

COSTS

On completion of this Licence, the Licensee shall pay to the Licensor on a full
indemnity basis all costs, fees, charges and expenses and disbursements of
the Licensor and their professional advisors incurred in relation to the
negotiation and completion of this licence, plus an amount equivalent to VAT

on them except to the extent that the Licensor is able to recover that VAT.
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7.1

7.2

7.3

8.1

8.1.1

8.1.2

8.1.3

8.1.4

8.2

NO WARRANTY OF CONDITION

The Licensor gives no warranty that the Permitted Route is in a safe

condition and fit for the uses specified in clause 2.

The Licensee acknowledges that it does not rely on, and shall have no
remedies in respect of, any representation or warranty (whether made
innocently or negligently) that may have been made by or on behalf of the
Licensor before the date of this licence as to any of the matters mentioned in

clause 7.1.

Nothing in this clause shall limit or exclude any liability for fraud.
LIMITATION OF LICENSOR'S LIABILITY

Subject to clause 8.2, the Licensor is not liable for:

the death of, or injury to, the Licensee [r the Licensee's employees or the

Licensee's invitees to the Permitted Route:

any damage to any property of the Licensee or, that of the Licensee's

employees or the Licensee's invitees to the Permitted Route;

any losses, claims, demands, actions, proceedings, damages, costs or
expenses or other liability incurred by the Licensee or the Licensee's
employees or the Licensee's invitees to the Permitted Route in the exercise

or purported exercise of the rights granted by clause 2; or

any loss or damage suffered by the Licensee or the Licensee's employees or
the Licensee's invitees to the Permitted Route as a resuit of any cause
beyond the Licensor's control that prevents the Licensee from using the

Permitted Route.

Nothing in clause 8.1 shall limit or exclude the Licensor's liability for:
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8.2.1 death or personal injury or damage to property caused by negligence on the

part of the Licensor or its employees or agents; or

8.2.2 any matter in respect of which it would be unlawful for the Licensor to

exclude or restrict liability.

9. THIRD PARTY RIGHTS

A person who is not a party to this licence shall not have any rights under
the Contracts (Rights of Third Parties) Act 1999 to enforce any term of this

licence.

10. GOVERNING LAW

This licence and any dispute or claim arising out of or in connection with it or
its subject matter or formation (including non-contractual disputes or claims)
shall be governed by and construed in accordance with the law of England

and Wales.

11. JURISDICTION

Each party irrevocably agrees that the courts of England and Wales shall
have exclusive jurisdiction to settle any dispute or claim arising out of or in
connection with this licence or its subject matter or formation (including non-

contractual disputes or claims).

This licence has been entered into on the date stated at the beginning of it.

Signed by

for and on behalf of

UCKFIELD TOWN  cssarsersersensanasnnees
COUNCIL



Meeting of the Full Council

Monday 30% July 2018
Agenda Item 18.0

TO NOTE THE MAYOR’S ENGAGEMENTS

1.0 Summary
1.1 The report sets out the engagements of the Town Mayor.

20t June Presentation of certificates to winners of Road Safety competition
21%t June 2530 ATC Squadron AGM/BBQ
8th July Start Lions Fun Run — Uckfield Rugby Club
ot July ESCC Chairman’s Summer Reception
131 July Official opening of car park at Uckfield Hospital
16" July St. Philip’s School Year 6 performance
21t July Uckfield Singers Concert

TO NOTE THE DEPUTY MAYOR’S ENGAGEMENTS

15t June Opening of Bridge Arts Exhibition
21t June 2530 ATC Squadron AGM/BBQ
24t June Uckfield Fire Station 150 year celebrations
8th July Start Lions Fun Run and presentation of medals
281 July Uckfield First Responders Fete — Ridgewood

Councillor S. Mayhew
Town Mayor
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Meeting of the Full Council

Monday 30" July 2018

Agenda ltem 20.0

QUESTIONS BY MEMBERS PREVIOUSLY NOTIFIED

1.0
1.1

1.2

2.0
2.1

Summary
The Town Clerk received the following question from a Town Councillor on 16" July
2018 to be put before Full Council on Monday 30t July 2018.

The question asked:

“It is widely accepted that to achieve the best for your Town and the residents, all
three levels of local government should be working together in an effective manner.,

We have two County Councillors and five District Counciliors representing Uckfield
and they are all invited to full Town Council meetings to present an update and
answer questions. Their attendance over the past four years, apart from some
attendance by Councitlors Claire and Chris Dowling, has been poor. If they are
unable to attend in person, it would be appreciated if they could submit a short
written update.

Is Uckfield Town Council willing to accept this unsatisfactory state of affairs or do
they wish to take some positive action to improve the situation?”

Recommendation
Members are asked to note the question submitted and advise how they wish to
proceed or respond to the question submitted.

Contact Officer:  Holly Goring
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