UCKFIELD TOWN COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF UNAUDITED ANNUAL
GOVERNANCE & ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (8] 2015/234)

1. Date of announcement: 25" June 2019

2. Each year the smaller authority’s Annual Governance and Accountability Return {AGAR) needs fo be
reviewed by an external auditor appointed by Smaller Authorities’ Audit Appointments Lid. The unaudited
AGAR has been published with this notice. As it has yet to be reviewed by the appointed auditor, it is
subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the accounting records for the financial
year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other

documents relating to those records must be made available for inspection by any parson interested. For
the year ended 31 March 2019, these documents will be available on reasonable notice by application to:

Miss H. Goring

Town Clerk

Uckfield Town Council
Coungil Offices
Uckfield Civic Centre
Uckfleld

East Sussax

TN22 1AE

between the hours of 10.00am and 4.00pm Monday to Friday
commencing on 26% June 2019
andendingon 6% August 2019

3. Local Government Electors and thelr representatives also have:

» The opportunity to question the auditor about the accounting records; and ‘

« The right to make an objection which concerns a matter in respect of which the appointed auditor could
elther make a public interest report or apply to the court for a declaration that an item of account Is unlawful.
Written notice of an objection must first be given to the auditor and a copy sent fo the smaller authority.

The appainted auditor can be contacted at the address in paragraph 4 below for this purpose between the
above dates only.

4. The smaller authorify’s AGAR Is subject to review by the appolinted auditor under the provigions of
the Local Audlt and Accountabllify Act 2014, the Accounts and Audit Regulations 2015 and the NAO's
Code of Audit Practice 2015. The appointed auditor Is:

PKF l.ittlejohn LLP (Ref: SBA Team)
1 Westfarry Circus

Canary Wharf

London E14 4HD

(sbafdpkf-litiejohn.com)

5. This-announcement is made by Mrs C. Wheatley, Assistant Town Clerk and Responsible Financial Officer,
Uckfig!ld Town Couneil '




Annual Internal Audit Report 2018/19

uckeeier s Jdewnl Covnnati

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
camried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate tc meet the
needs of this authority.

Internal control objective

A. Appropriete accounting records have been propeny kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was approptiately accountad for.

C. This authority assessad the significant risks to achleving its objectives and reviewed the adequacy
of arrangements fo manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regulariy monltored; and reserves were appropriate.

E. Expecied Income was fully recelved, based on comect prices, properly recorded and promptiy
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by recelpts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were pald in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied. '

H. Asset and Investmenis registers were complete and accurate and properly maintained.

I. Parodic and year-end bank account reconcliiations were properly carried out,

J. Accounting statements prepared during the year were prepared on the comect accounting basls
(recelpts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and craditors were
propariy recorded.

K. IF the authority certified ltself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and comectly declared itself axempt. ("Nt Covered” should onlfy be ticked
where the authoriy had a limfted assurance review of #s 2017/18 AGAR)

L. During summer 2018 thls authority has comectly provided the proper opportunity for
the exercise of public rights in accordance with the requirements of the Accounts and

M. (For local councils only)
Trust funds (including charitable) — The councll met its responsibilities as a trustes,

For any other risk areas identified by this authotity adequate controls existed (list any other risk areas on separate sheets if needed),
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*If tha response is 'no’ you must include a note to state the implications and action being taken to address any weskness in control
Identified {add separate sheeis If nesded).

*“Noie, {f the response © ‘not covered’ please state when the most recent internal audit work wes done in thus anee and when it &
naxt planned, or, f covarage 15 not required, the annual miternal audit report must expiain why not (add separate sheets if needed).
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Section 1 - Annual Governance Statement 2018/19

We acknowledge as the members of:

Wek Frecd

S0 Coudl st

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. We have put in place arrangements for affective financial
manhsagement during the year, and for the preparation of
the accounting statements,

prepared s eccounting statsments in accordance
with the Accounts and Audit Regidations.

2. We maintalned an adequate system of Intemal control

made proper arrangemenis and accepisd responsibiitly

business or manage s finances.

including measures deslgned to prevent and detect fraud for aafaguarding the public money and resources in
and cormuption and raviewed ks effectivencss. Yes s charge.

3. We took all raasonable staps to assure ourselves has only done what it has the legal power fo do and has
that there are no matters of actua! or potential complied with Proper Prectices in doing so.
non-compllance with iaws, regulations and Proper
Practices that could have a significant financial effect .
om the abiiity of this authority to conduct its Yb’j

4. We provided propsr opportunity during the ysar for
the exercisa of slectors’ rights in eccordance with the
requiraments of the Actounts and Audit Regulations.

during the year gave alfl persons interested the opporiunily fo
inspact and ask questions about this authorfly’s accounts.

No

5. We canied out an assessment of the risks facing this
authority and took appropriste steps to manage those
risks, inciuding the introduction of Internal controls and/or
extemnal Insurance cover where required,

considsred and documentad the financlal and other risks X
focas end dealf with them property.

E. We maintained throughout the vear an adequate and

arranged for a compstent person, indepondant of the fnancle!

in the accounting statemanis.

9. (For local counclls only) Trust funds including
charitable. In our capacity as the sole managing
trustes wo discharged our accountabllity
respongbilities for the fund(syassets, Including
financial reporting and, if required, Independent
examination or audit.

effactive sysiam of Internal audit of the accounting \/C,S controls and procedurss, to give an objective view on whether
records and control systems. ‘ Internal controls mest the needs of this smalfer authortly.

7. We took appropriate action cn all matiers ralsed responded to matiera brought to fs atiention by infernal and
In reports from Internal and external awdit YES external audi.

£. We considered whoether any [itigation, {labilities or disciosad everything & should have about fie business activily
cormnmiiments, evanta or transactions, occuring efther during the year including events taking place after the year
during or after the year-snd, have a financlal impact on . ond if relovant.
this authorfty and, where appropriate, have included them | / £

has met afl of lis responsibliities where, as 8 body

corporzts, it Is a sole managing irustos of a local
trust or fusts.

N/A

*Please provide explanations to the external auditor on a separata sheet for each ‘No’ response and describe how the
authority wili address the weaknesses identified. These sheets should be published with the Annual Governance Statement.

This Annual Govermnance Statement was approved ata
meeting of the authority on:

Zufog 19
and recorded as minute reference:

FC.20.06.1%

ather information reqt?red by the Transparency Codes Zﬁut ;-);rt of Ann;JaI Govemance Statement)

Autharity web address

Annual Governance and Accountability Return 2018/19 Part 3

Signed by the Chainman and Clerk of the meeting where
approvat was given:

oAeleus

Chalrman

Clerk
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Section 2 — Accounting Statements 2018/19 for

WCKAIE . D ,/09010 CoumCIL

1. Balances brought Total balances and reserves at the beginning of the year

forward 1,199,376 1,192,042 as recorded In the financiel records. Value must agree fo
Box 7 of previous ysar.

2. {+) Pracept or Rates and Total amount of precept (or for IDBs rates and levies)
Lavies 852,878 873,472 received or receivable in the yeer. Exclude any grants

received.

3. (+) Total other recaipts Total income or receipts as recorded in the cashbook less '

482,692 476,415 the precept or ratesfievies recelved (fine 2}. include any
granis receivsd.,

4. (-} Staff costs Total expendiiure or payments made to and on behalf of

(482,617) (519,241) all employess. Include salaries and wages, PAYE and NI
(employees and employers), pansion conlributions and
employmernt exponges.

5. (-) Loan interest/capital Total expenditure or payments of capitel and interest
repayments (65,208) (83,851) made during the year on the suthority’s borrowings (if any).

_6._(-) All other payments Total expenditure or payments as recorded in the cash-
(794,990 (749,184) book less staff costs (line 4) and loan interest/capital
) 1 repayments (ine 5).

7. (=) Balances carried 1 Tofal balances and reserves at the end of the year. Must
forward 1.192,04;1 1,209,672 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current end deposit bank accounts, cash
shott term investments 1,225,23 1,213, holdings and short term investments held as at 37 March —

To agree with bank reconclifation.

8. Total fixed assets plus The velue of alf the property the authorify owns — it Is made
long term invagiments 6,062,226 6,062,226 up of all ils fixed asssts and long term Invesiments as at
and assets - 31 March. ,

10. Total bomrowings The outstanding capital balance as at 37 March of ali loans

631,800 584,600 from third parties (including FWLB).

11. (For Local Councils Only) Disclosure note The Councll, as a body corporate, acis as sole trustee for

re Trust funds {including charitable) and is responsible for managing Trust funds or assels,
N.B. The figures in the accourding staferments above do
not include any Trust transactions.

o

i certify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Govemance and Accountabllity
Return have been prepared con either a receipts and payments
or incorne and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this suthority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

(2
Date 10;/0 /6201‘3
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| confirm that these Accounting Statements were
approvad by this authority on this date:

2jee (19

as recorded In minute reference:

FC.31.0C. 19

Signed by Chalrman of the mesefing where the Accounting

Statements were zpp roied
-

FageSafS
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